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• Business training

• Business modelling training

• Model creation
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Aim

The aim of the webinar : To explore a range of Excel techniques, 

functions and features to help you resolve common problems as well 

as improve structure and presentation.

We will revisit a few functions from previous webinars.

All techniques can be applied 

in Excel 2003 (version 11) 

through to 2016 (version 16) –

except Sparklines (2010 

onwards)
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Agenda

1. Some old favourites

2. Excel new AI – Flash Fill

3. Sorting out duplicate data

4. Customise the status bar

5. Christmas Tree Charts (upside down Tornado charts)



Some old favourites

• Number formats #,##0_);(#,##0) and ,, for millions



Some old favourites

• Double click the Paint Brush

• Toggle formulae and results (Ctrl ¦ the key left of 1 at top of the 

keyboard)

• Audit sheet (F5 Special – to select attributes that need 

investigating)

Double click to stay on

‘ESC’ to turn off



• Home Ribbon – consistent formatting and efficient changes

Cell Styles



Never Again – Merge and Centre

• Centre Across Selection better than Merge which interferes 

with selecting ranges



Sparklines

A great visual audit of how the numbers outside the screen area are 

sequencing.  When reviewing a model ask yourself ‘Is the profile of 

the series what I was expecting?’

Located in the middle of the ‘Insert’ Ribbon



How to split text data
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Old style was to use functions that chopped the text into parts 

Then came Excel AI….



Flash Fill
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Uses AI to sense a pattern in the data and will replicate that pattern 

across your data

New data sets need to be in adjacent columns and phrases can be 

added

Beware : un-auditable and has to be re-run next time



Unique data – removing duplicates (Ignoring case 
used)
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Soon to be released a new function call UNIQUE will extract the unique 

values until then…

Remove duplicates (copy data set first)

Or Highlight duplicates with Conditional formatting (copy data set first)



Unique data – using formula
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All duplicates show as True

=COUNTIF(A:A,A5)>1

Highlight duplicates except first instance

=IF(COUNTIF(A$5:A5, A5)>1, "Duplicate", "")



Are you making the most of Status bar?
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This bit right down here



Right click the bar to reveal a long list of options

© ICAEW 2018

How often have you taken a calculator 

out to check that Excel is working 

properly?

If you highlight a group of cells it will do 

that check for you.

Just tick the boxes



The Status bar
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Highlight a group of cells as a set of attributes are shown



Christmas tree charts (upside down tornado charts)
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Sort the data in order

High to low = Xmas tree

Low to high = Tornado

NB Excel builds the chart the reverse way up (ie the top row is the 

bottom of the chart)

Put a negative value for each positive value and then draw a stacked 

bar chart

Minimise the gap width and colour both bars Green

Christmas tree charts
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Any 

questions?

•© ICAEW 2018



© ICAEW 2019

Free 20 minute webinars – 12.30pm

Learning for your future

22 January

Secrets of a successful CV

12 February

Business & Management
Webinars and events – icaew.com/bamevents

Free 60 minute webinars – 10.00am

Do more in a day than you do in a week

25 March

Better people management

8 July

Leading resilient teams

7 October
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Business & Management

THANK YOU FOR ATTENDING

Contact the Business & Management Faculty 

icaew.com/bam

 bam@icaew.com  +44 (0)20 7920 8508

@ICAEW_BAM

Join the Business & Management Faculty

icaew.com/joinbam

Upcoming BAM webinars and events

icaew.com/bamevents
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